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Ordering Portal – Getting Started
The below screenshots will show you step by step, what to expect when using the Get WorkGear ordering portal.
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The login screen
You will be provided a unique web address to access your ordering portal. Your login screen will look very similar to the below screenshot. 
Your apparel supplier or company logo will be visible at the top of the page. A support number to call your apparel supplier is available at the bottom of the page if you need. 
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Gaining access
To login, enter your email address or username, followed by your password.
If you haven’t been supplied with a password, or you’ve forgotten it. You can use the “Forgotten login details” link. 
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Forgotten login details
Clicking the “Forgotten login details” link will take you to a page like the below where you can submit your email address. 
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Password reset email
Once you have submitted your email address, you will be sent an email with a link to reset your password. Click the “Reset your password” button, this will take you to a new webpage where you can reset your password.
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Resetting your password
The below is where you can enter your new password.
Your new password must contain at least eight characters with a mix of upper and lowercase letters along with some numbers. The password must also contain at least one special character*. 
The password checklist will tick off the password requirements as you achieve them.
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*A special character is any character that is not a letter or a numeral.






Dashboard
Once logged in, you will arrive on your dashboard. If you are a manager in charge of ordering items for your staff, you will see a screen like the below. If you are an employee only ordering for yourself, your view will be similar to the below but with a few less options.
Managers can create orders for themselves, other staff members connected to any branch they are associated. Managers can add new staff.
Employees can only order for themselves and maybe update their details. 
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Note: If you are using the public access option your interface will not have any personal details or an allocation status.







Manager ordering for others
When managers order for others, they choose who the order is for on a screen like the below. The manager can add new employees using the “Add employee” button at the bottom.
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Note: Orders can also be for a branch instead of an employee. In this case, there will be no allocation limit imposed on the order.










Selecting products
Once the recipient of the order is selected, you will see the products available to that recipient. Employees ordering for themselves will see a very similar interface.
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Product options with allocation limits
Quantities or price may be used to limit the number of products you can order. If so, the interface will look like the below. 
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Note: Colour options only show if there is more than one option.
Product options with no allocated limits
When there are no allocation limits to the number of products you can order. You will be able to add as many differently sized products to the cart as you need, all in one go.
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Note: Colour options only show if there is more than one option.











Cart page
The cart page groups the orders by who the order is for. All products within the cart can be edited or removed easily.
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New Zealand:
 +64 03 377 8460
0800 243 894

Australia:
1800 151 230
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Your password reset link for default.getworkgear.com
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To © Stuart Webb. Mon 22/05/2023 11:11 am

Need your password reset?

No problem, it happens to the best of us.
Just click the button below and you will be on your way. If you did not
request this, you can safely ignore this email.

Reset your password

Brought to you by

Get\\orkGear

This email was sent to stuart@wired.co.nz as part of a forgotten password request.
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Next reset: 01 Aug 2023

After a manager logs in they can order for themselves
or others. This includes employees and branches.
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Who is the order for?

Select staff member the order is for:
Filter by branch:

Select branch

Select an employee or
branch from the list to
start creating an order.

Filter by role:

Select staff role
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Details of who the order is for is shown here.

Select products for:

Eddie Bull

Role: Male outdoor educator

Products can be divided up
into multiple categories.

——
((cymgear ) outdoor clothing

= Products already in your cart
v show the cart icon along with
the number products added.
Nor

NL Men's fitted T

NL-men's singlet
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Select size & quantity

" Grand Safety Boots

Size: caoal

UK 105 Description:
The Grisport Contractor uses the best premium

Quantity: Italian leathers to ensure strength, breathabilty,
comfort and quality. In addition to steel toe
protection, the steel midsole prevents foot puncture
from nails and other sharp objects, providing added
protection to your feet at all tim

Colour: Earth/Black Total: $191.30

GST: $28.70

Total incl GST: $220.00

Safety allocation left: 5
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Select products for
Eddie Bull

Role: Male outdoor educator

Select the size and quantity of products

required for this staff member.

Woodsman Anorak Jacket Size options

Size Quantity Unit price Subtotal
s Q. [+] 24200 5000
M Q- (] 24200 000
L Qo [+] 524200 5000
X Q. [+] 524200 000
2 Q: % 24200 s000
x Q- [+) 24200 000
axt Qo [+] 524200 5000
s Q- [+] 24200 5000
XL Q- [+] 526200 000

Total: $0.00

Add to cart
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You have 11 items in your cart

For: Eddie Bull Orders are seperated by

who each order is for.

Gym gear
NL Men's fitted T
Colour: Black
Size: L
« | NLSweatshirt
[ | colour white
Jo | s

Outdoor clothing

Colour: Charcoal
Size: 36

Tech full zip sweater
Colour: Charcoal
Size: LXL

h All weather tramping pants.

For: Havelock Vetinari
Gym gear
NL Men's fitted T

Colour: White
Size: XL

NL Sweatshirt

Colour. Black

Size: 20
Outdoor clothing

Colour: Charcoal
Size: 38

h All weather tramping pants

Woodsman Anorak Jacket
Colour: Charcoal
Size: XL

Qw: 2 Item total: $52.08

Qty: 1 Unit price: $56.52 Item total: $56.52

Item total: $244.50

Qty: 1 Unit price: $32099

Item total: $320.99

Products: $674.09

Qty: 1 Unit price: $26.04

$2604

Qty: 1 Unit price: $5652

Item total: $56.52

Item total: $244.50

Item total: $242.00

Products: $569.06
Products total: 124315
GST: $186.47

Products total incl GST: $1,429.62

m - mo

All products can be
edited or removed.
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